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Application Form for Individual Research Projects on Vocational and Professional

Education and Training (VPET)
(Please fill out electronically)
1.
Title of research project
	     



2.
Applicant details
2.1
Main applicant


	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
	     


2.2
Person whom SERI can contact
	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
	     


 FORMCHECKBOX 
____ Please list the names of all other applicants in the appendix.

3.
Research outline
3.1
General research outline / Abstract

The abstract must be no more than 1/2 - 1 page (if grant is awarded, this abstract will be displayed on ARAMIS, www.aramis.admin.ch. Aramis is the information system on projects pursued by the Swiss Federal Administration).


The abstract must include the following:
· Research design
· Research questions
· Hypotheses
· Instruments
· Objectives
· Explanation of how research findings will contribute to strategic management and further development of vocational and professional education and training and VPET research
	     


3.2
Detailed research outline (as an enclosure) with the following structure: 

1. Abstract (see Section 3.1)

2. Research questions and hypotheses
3. Benefits that project will bring to VPET system or SERI
4. Theoretical basis and state of research
5. Research design

6. Methodology and measurement tools
7. Research objectives and expected results
8. Linkages with other research activities
9. Experience that applicants have had with research topic
10. Other scientific resources to be used to carry out research project (equipment, experience, knowledge, people)

11. Research schedule and milestones (based on Section 4.4. Each milestone is an expression of the desired output when the milestone has been reached)
12. Measures to make use of research findings, publication plan
13. Continuation of research after the period of funding has ended
3.3
National and international cooperation
If you are involved in national and international cooperation activities, please answer the following questions and demonstrate how this research project is correlated with these activities.
1. Does this research project entail cooperation with other partners? 
If so, with whom? (indicate persons, institutions and countries)? What type of cooperation?
	     


2. What networking ties do you intend to establish and maintain in relation to this research project (e.g. with professional organisations, schools, cantonal agencies)?
	     


4. 
Budget
4.1
Breakdown of costs
Payroll costs (incl. social insurance contributions, itemised by person and year, with details of workweek percentage and academic qualification) for the entire duration of the project.





   

	Lead researcher
     
	      %  
	CHF
	     

	Research staff, research assistants, PhD students
     
	      %   
	CHF
	     

	Administrative and auxiliary staff
     
	      %
	CHF
	     

	Total
	      %
	CHF
	     


Possible additional costs (please specify)
	(Publications, travel costs, translations, etc.) 

     
	CHF
	     

	Value-added tax (VAT) 
	CHF
	     

	Total
	CHF
	     


4.2
Own financial resources
	From applicant
	CHF
	     


From third party
	Institution
	     

	First name/Surname
	     

	Address
	     

	Tel.
	     

	E-mail
	     


	Requested:
	         
	Confirmed:

	CHF
	     
	
	CHF
	     


From third party
	Institution
	     

	First name/Surname
	     

	Address
	     

	Tel.
	     

	E-mail
	     


	Requested:
	         
	Confirmed:

	CHF
	     
	
	CHF
	     


4.3
Requested funding
	Total costs  (4.1) 
	CHF
	     

	./. Total available funding (4.2)
	CHF
	     

	Amount of funding that SERI is asked to provide (incl. VAT)
	CHF
	     


4.4
Proposed payment schedule for federal funding instalments
As a rule, no more than 80% of committed federal funding may be paid in advance. The remaining 20% shall be paid after the end of the project and approval of the final report.

Please refer to item 11 of Section 3.2 ‘Detailed research outline’ when filling out the table below.
	Date
	Milestones
	Amount 

	     
	     
	CHF 
	     

	     
	     
	CHF
	     

	     
	     
	CHF
	     

	     
	     
	CHF
	     

	Total
	
	CHF
	     


5. 
Place and date, signature 

If a grant is approved, then the State Secretariat for Education, Research and Innovation (SERI) is authorised to provide information to third parties about this project (objectives, duration, persons involved, total costs).

     


Place and date


Applicant’s signature  

6. 
Annex:

· Detailed research outline (see 3.2)

· CV with list of applicant’s publications (the ten most important publications on the topic as well as no more than five sources of third-party funding)
· Publication plan
· Data management plan

Please submit your application in both hardcopy and electronic form to: 

State Secretariat for Education, Research and Innovation SERI
VPET Research
Einsteinstrasse 2
3003 Bern

bbfo@sbfi.admin.ch
7. 
Appendix

Other applicants
	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
	     


	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
	     


	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
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