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VET/PET research
Leading House funding application
(Please fill out in electronic form)
1.
Title of Leading House in research field
	     



2.
Information about applicant
2.1
Main applicant



	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Telephone
	     

	E-mail
	     


2.2
Contact person for State Secretariat for Education, Research and Innovation (SERI)
	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Telephone
	     

	E-mail
	     


 FORMCHECKBOX 
____ Other applicants are listed in the Appendix.

3.
Abstract and full research plan
3.1
Abstract

The abstract must not exceed 1-2 pages in length. If funding is awarded, then the research programme will be entered into the ARAMIS database (ARAMIS is the information system used for projects sponsored or conducted by the Swiss Federal Administration, www.aramis.admin.ch).
The abstract must include information regarding the following three aspects:

I. Research programme
a) Overview of research programme with brief details on sub-projects to be conducted for each area of research
b) Overarching questions relating to each area of research
c) Objectives of the research programme
d) Intended benefits for strategic management, further development and research in the VET/PET field
	     


II. Support to junior researchers
a) Planned doctoral theses in relation to research projects
b) Measures to support and train junior researchers
	     


III. Coordination and management of operations
a) National and international cooperation activities
b) Allocation of human resources within Leading House
	     


3.2
Full research plan: 

The full research plan for the Leading House must be drafted separately and included in the Appendix. The full research plan must include information regarding the following three aspects: (I) Research programme; (II) Support to junior researchers (III) Coordination and management of operations.
I. Research programme
The Leading House funding application must provide both a general description of the research programme and a detailed description of at least one area of research or sub-project in the programme.
The general description of the research programme must include the following:

· Complete list of all areas of research and sub-projects to be covered by the research programme
· Explanation of how they relate to one another
· Timeframes and budget plan for the entire duration of research
The detailed description of a given area of research or sub-project must include the following:
1. Description of the area of research or sub-project
2. Specific questions
3. Hypotheses
4. Contribution that the area of research or sub-project will make to strategic management, further development and research in the VET/PET field
5. Theoretical underpinnings and current state of research
6. Methodology and measurement instruments
7. Research design

8. Research objectives and expected results
9. Explanation of how the area of research or sub-project relates to other research activities
10. Examples of relevant research activities
11. Information on existing research capacities that can be allocated to projects (research facility, experience, knowledge, people)

12. Detailed breakdown of wage costs per person and years, with information on the workweek percentage and scientific credentials
13. Timeframes and intermediate objectives. Intermediate objectives should provide an indication of the output to be achieved by the end of each phase
14. Information on value-enhancing measures (dissemination of research findings and use of these findings for strategic management, further development and research in the VET/PET field)

15. Possible continuation of the area of research or sub-project after the period of funding has ended
II. Support to junior researchers
Information on support to junior researchers must include the following:

1. Number and type of planned doctoral theses to be produced within the framework of the research programme
2. Other measures to be taken to support and train junior researchers inside and outside the Leading House

3. Professors and/or institutions to be involved in providing support to junior researchers
III. Coordination and management of operations
Information on coordination and management of operations must include the following:
1. Content and structure of national and international cooperation activities relating to the research programme
2. Content and structure of cooperation activities with other partners in relation to the research programme (volunteering, value-enhancing measures, etc.)
3. Organisational structure of the Leading House (organisation chart)
4.      Budget 
(Budget accompanied by detailed breakdown of costs)
4.1
Breakdown of costs for the Leading House
Wage costs for research programme (incl. social insurance contributions) for entire project duration (please include information for any additional sub-projects).
	Sub-project 1

     
	CHF
	     

	Sub-project 2

     
	CHF
	     

	Sub-project 3

     
	CHF
	     

	Sub-project 4

     
	CHF
	     

	Total
	CHF
	     


Wage costs relating for junior researchers (incl. social insurance contributions, broken down for each person with indication of workweek percentage and scientific credentials) for entire project duration.
	Support to junior researchers
     
	      %
	CHF 
	     

	Support to junior researchers
     
	      %
	CHF
	     

	Support to junior researchers
     
	      %
	CHF
	     

	Total
	      %
	CHF
	     


Wage costs for coordination and management of operations (incl. social insurance contributions, broken down for each person with indication of workweek percentage and scientific credentials) for entire project duration.
	Project management
     
	      %
	CHF
	     

	Administrative and secretarial duties
     
	      %
	CHF
	     

	Other value-enhancing measures not calculated

in research programme
     
	      %
	CHF
	     

	Total
	      %
	CHF
	     


Any additional costs (please specify)

	(Publications, travel expenses, translations, etc.) 

     
	CHF
	          

	+ VAT 8 % (if applicable)
	CHF
	            

	Total
	CHF
	          


	Total amount – costs Leading House
	CHF
	          


4.2
Funding
	Amount to be provided by applicant:
	CHF 
	     


Amount(s) to be provided by third parties:
	Institution
	Requested:
	Granted:

	     
	CHF
	     
	CHF
	     

	      
	CHF
	          
	CHF
	     

	     
	CHF
	     
	CHF
	     

	Total third-party funding
	CHF
	     
	CHF
	     


	Amount requested from SERI (incl. VAT)
	CHF 
	     


4.3
Budget in instalments 

No more than 80% of the federal funding commitment will be paid in advance: the last payment will take place once the final report and final accounts have been examined.

Item 12 of the list provided in the detailed description (see 3.2 “Full research plan”, I. Research programme) serves as the frame of reference for the table below. Please indicate the wage costs for support to junior researchers as well as for coordination activities and management of operations of the Leading House.
	Date
	Objectives for each phase
	Amount 

	     
	     
	CHF 
	     

	     
	     
	CHF
	     

	     
	     
	CHF
	     

	     
	     
	CHF
	     

	Total
	
	CHF
	     


5. 
Place and date, signature 

If funding is awarded, then the applicant authorises SERI to disclose information about the research programme (research objectives, support to junior researchers, cooperation activities, timeframes, persons responsible, total costs) for the benefit of third parties.
     


Place and date


Signature of applicant  

6. 
Enclosures:

· CV with list of publications produced by applicants 

· Full research plan (see 3.2)

Please submit this application both in hardcopy and electronic form: 

State Secretariat for Education, 
Research and Innovation SERI

BBFo / BSF 

Einsteinstrasse 2
3003 Bern

bbfo@sbfi.admin.ch
7. 
Appendix

Other applicants
	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
	     


	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
	     


	Title
	     

	Surname
	     

	First name
	     

	Institution
	     

	Address
	     

	Tel.
	     

	E-mail
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