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Guidelines on the Drafting of Interim and Final VET Research 
Reports for Leading Houses 
 
 
 
Introduction 

The present document provides information regarding the general aspects, content and 
structure of interim and final VET research reports that Leading Houses are required to sub-
mit to SERI’s Steering Committee for VET Research. 
 
 
General aspects 

 Reports must not exceed fifty pages in length. 
 Reports must be comprehensible even to readers who are unfamiliar with the project. 

Reports must provide information about the state of progress, desired results, difficulties 
encountered and solutions found during the reporting period. 

 Interim and final reports must be submitted four weeks prior to scheduled meetings of 
SERI’s Steering Committee for VET Research. The dates of these meetings can be 
found on the SERI Web site 
(http://www.sbfi.admin.ch/berufsbildung/01528/index.html?lang=de). 

 Each research project must be described in detail. 
 An updated abstract must be submitted with each report. This abstract of 400 -500 words 

(title, objectives, research questions and findings) will be posted on the VET research 
section of the SERI Web site. 

 
 
Content and structure 

Reports must be structured as follows: 

1. Research projects 
2. Coordination and operational management 

2.1 Fostering junior researchers 
 2.2 Networking activities 
3. Success stories 
4. Use of research findings 
5. Implementation of recommendations 
6. Additional information 
7. Appendix 
 
 
1. Research projects 
 

 The following questions must be answered for each research project: 

- Development of questions: 

What questions are currently being examined? Do these questions differ from the 
ones submitted with the application? If so, what circumstances led to the change 
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in questions? (theoretical and methodological aspects should be covered in the 
point below) 

- Theoretical and methodological aspects: 

How well did the initially chosen study design match research conditions? Did the 
theoretical and methodological aspects apply as expected? What changes were 
made to adapt and develop the study design? 

- Adherence to project timetable: 

Have all tasks been completed on schedule? If not, please explain why and indi-
cate the adjustments made to the project timetable. 

- Results: 

What results have been achieved thus far? 

- Research partners: 

What research partners have you been working with in relation to this project? 
 

 Research projects conclusions 

- What interfaces exist between the various projects? 

- Which of these project conclusions may apply to other projects? 

- How can this project contribute to the management and further development of 
VET programmes and VET research? 

- What questions remain unanswered and what new questions have arisen? 

- What unanswered questions will be pursued further? 
  
 

2. Coordination and operational management 
 
2.1 Fostering junior researchers 

The following questions should be answered with regard to the fostering of junior 
researchers:  

- What courses were given to junior researchers? 

- What professors and universities did the Leading House work with to foster junior re-
searchers? 

- What feedback did professors and PhD students/researchers give regarding the 
quality of these courses? 

- What other activities were PhD students able to take part in? 

- What publications were PhD students involved in? 

- Did junior researchers from other Leading Houses attend the courses? If so, which 
courses? 

- What steps were taken to recruit new junior researchers? 

- How many people in the Leading House have written or are currently writing a dis-
sertation?  

- Once they obtain their PhD, do the junior researchers continue to conduct VET re-
search? If so, in what capacity and for what projects? 
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2.2 Networking activities 

The following questions should be answered with regard to the Leading House’s 
networking activities, new cooperation initiatives and contacts:  

- What research partners does the Leading House work with at the national and inter-
national levels and for what purpose? 

- What agreements were reached regarding cooperation, use of instruments and data, 
exchange of staff, etc.? 

- How long will the cooperation continue?  
 

3. Success stories 

What were the main achievements this year?  
 

4. Use of research findings 

Explanation of how research findings will be disseminated and applied in practice. 

Each interim and final report should be accompanied by a written statement indicating 
how and where research findings will be disseminated (e.g. exact names of publications, 
presentations that enable research findings to be applied in practice). 

The following questions should be answered with regards to the use of research find-
ings: 

- What researchers have presented their projects or published scientific papers relating 
to their projects? 

- During the reporting period, have you worked with schools, teachers, professionals, 
industries, professional organisations and other participants? If so, what benefits 
have been gained from this? 

- What factors motivated people or institutions to work with the Leading House?  

- What other transfer activities was the Leading House also involved in?  

- What research findings can be used to improve education policy and practices? How 
can these research findings be used? 

- What have the research findings revealed? 
 

5. Implementation of recommendations 

- How have the recommendations made by the Advisory Board and the Steering 
Committee for VET Research influenced project activities? 

- What results did you wish to obtain by taking these recommendations into account? 
 
6. Additional information 

Any additional information should be entered here. 

7. Appendix 

Overview of activities 

List of all activities relating to the Leading House and research projects: publications, 
networking, attendance of conferences and meetings. 
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